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Abstract [10 pt, Bold, Before 12 pt, After:0]
Abstract is presented in the same language as the  article  (English or Lithuanian). It should include a minimum of 1000 characters with spaces. Passages are not indented at the left margain. [8 pt, Justify]
Keywords: 3 to 6 actual words of the article should be indicated, they are separated from one another by commas [8 pt, Justify, After: 12 pt]
Introduction [11 pt, Bold, Before: 12 pt, After: 6 pt]
The main parts of the article are the following: Introduction; Theoretical framework of the research; Methods and scope; Results; Conclusions and recommendations; References.
The word “Introduction” is presented in small letters, left justified, in 11pt size font, bold. A 6pt gap is left after the title.

Introduction reveals the topicality of the theme formulates the problem, aim and goals of the article, the research object and presents a short description of the research methods. [10 pt, First line: 0,5 cm]
The recommended scope of the articles is 3 to 10 A4 size pages. The articles can be written in Lithuanian and English. 
The abstract of a Lithuanian article is presented in Lithuanian, of an English article – in English. The abstract should contain at least 1000 characters with spaces. At the end of it KEYWORDS are presented with a new line.
Article margins:
· at the top – 2 cm,

· at the bottom – 2 cm,

· on the left – 2 cm,

· on the right – 2 cm.

Keywords should reveal the essence of the content of the article.
The main text of the article is:
· typed in 10 pt,

· typed in small letters,

· left and right justified, with first line 0,5 cm from left margin.
Article pages are not numbered. 

Article texts, tables and illustrations use the SI system.

Introduction ends with the most important information of the research article. 
Problem of the article: a question or several questions are formulated, containing the essence of the problem.  An attempt to find the answers to the questions is presented in the literature analysis and the research part. 

Aim of the work: a one sentence description of what the article tries to achieve. 
Work goals:
· the first goal is associated with literature analysis,
· the second goal attempts to create methodology for the problem analysis,

· the third goal is associated with data analysis,
· the fourth goal is for formulating conclusions and recommendations. 
Research hypothesis: This can be a defence argument as well, which can be proved in the process of literature analysis as well as  research.
Methods: Research methods used in the article are listed.[10 pt, First line: 0,5 cm]
Section headings [11 pt, Bold, Before: 12 pt, After: 6 pt]
Section headings are in small letters, left justified, font size 11pt, typed in bold. Before the heading there is a 12 pt space, after - a 6pt space. 

The descriptive part of the article presents a theoretical justification of the work,  a detailed outline of the method of working (description of the test methods and preparation of a detailed description of the test sample)and gives the collected data analysis methods and  results .
It also discusses research results based on theoretical knowledge. If you had made ​​a different type of        research, this section may have sub-sections. After the section heading, a sub-section heading is indicated which has an identical format as the section heading.
Citation must be used in the text and a reference list has to be provided. The reference list entries are not numbered. The reference to the source literature is indicated in brackets with a comma, e.g. (Išoraitė, 2009).

Tables and figures references are necessary. This can be done by indicating in brackets their marking, e.g.: (Table 1) or (Fig. 2). Table and figure names are not in bold [10 pt, First line: 0.5 cm].
Tables [11 pt, Bold, Before: 12 pt, After: 6 pt]
Table is inserted into the text as part of the text in a new blank paragraph in which it is centered. The tables are numbered in sequence with Arabic numerals, with the word “table” in bold. It is necessary to specify the title. The titles are written in 10 pt Times New Roman above the table and centered. There is no full stop after the title of the table (Table 1).
The width of the table is not greater than 8.2 cm or 17 cm (can be less). The tables must contain a table header (you have to write “Table”). The text must include a reference to the table.
The font size of the data provided in the tables is 8-10 pt according to the information given. There is no indentation after the first line in the paragraphs of the table text [10 pt, First line: 0.5 cm].
Fonts [11 pt, Bold, Before: 12 pt, After: 6 pt]

The article font types and sizes are provided in Table 1. The last column of the table indicates the style names of different article parts of this article template. Those wishing to use the style s – are requested to use only those presented herein. If there is not enough knowledge how to use the styles – there is no obligation to use them. Style parameters must not be changed! [10 pt, First line: 0, 5 cm]
Table 1. Table of font sizes and styles 
[10 pt, Center, before: 12 pt, after: 6 pt]
	Article part
	Letter types
	Justification
	Font size, pt
	Spaces between passages
	Font style

	
	
	
	
	 Before
	 After
	

	Title 
	CAPITALS
	left
	14 pt
	16 pt
	12 pt
	bold

	Author
	small letters
	left
	12 pt
	12 pt
	
	 bold

	Institution, e-mail
	small letters
	left
	10 pt
	0
	0
	italic

	Abstract
	small letters
	left
	10 pt
	12 pt
	0
	bold

	Abstract text
	small letters
	both sides
	8 pt
	0
	
	usual

	Keywords
	CAPITALS
	both sides
	8 pt
	0
	12 pt
	usual

	Keywords text
	small letters
	both sides
	8 pt
	
	12 pt
	usual

	Introduction
	small letters
	left
	11 pt
	12
	6 pt
	bold

	Section headings
	small letters
	left
	11 pt
	12 pt
	6 pt
	bold

	Main text
	small letters
	Both sides
	10 pt
	
	
	usual

	Heading “table“
	small letters
	centered
	10 pt
	12 pt
	6 pt
	usual

	Table headings
	small letters
	centered
	10 pt
	12 pt
	6 pt
	usual

	Figure and chart headings
	small letters
	centered
	10 pt
	0 pt
	12 pt
	usual

	Example 
	small letters
	centered
	10 pt
	0 pt
	12 pt
	usual

	Table and chart text
	small letters
	centered
	8-10 pt
	
	
	usual

	References
	small letters
	left
	10 pt
	12 pt
	3 pt
	bold

	References list
	small letters
	left
	9 pt
	
	
	usual 


A section can not be finished with a table. It has to be completed with text. A table can not be divided between two pages; it has to fit the same page. If a table is very long, you are invited to prepare two separate tables or think of a way how to present the information in a different way.
Figures, diagrams and charts [11 pt, Bold, before: 12 pt, after: 6 pt]
Figures, diagrams or charts are inserted into the text as text, placed in a new blank paragraph in which they are centered, leaving a 6 pt space before the figure and 6 pt spaces after the figure. The title should be written below the figure, centered, in 10 pt Times New Roman font.

Figures and diagrams must be clear and legible. Not to be too big or too small. Charts and graphs are grouped into a single object. Small-format figures cannot be wider than 8.2 cm, and large-format figures must fit one page (cannot be wider than 17 cm).
Figures are sequentially numbered in Arabic numerals, using the abbreviation “Fig.”, bold. After the figure, a full stop is left out (Fig. 1). [10 pt, First line: 0.5 cm]
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Fig.1 Boundaries of company activities [10 pt, Center, before: 0, after: 12]

A section can not be finished with a figure. It is necessary to complete a section with text.
Conclusions [11 pt, Bold, Before: 12 pt, After: 6 pt]
A summary of the conclusions of the article is provided, the conclusions CAN NOT be numbered, each of them should be typed with a new line. [10 pt, First line: 0, 5 cm]
References [10 pt, Bold, Before: 12 pt, After: 3 pt]
References start with the first author’s name. The reference list is presented in an alphabetical order but the items are not numbered. 

If an Internet link does not include the author and the Website name, a link appears only in the text in brackets,  otherwise it is necessary to indicate the author or the website name, and only then give the link.
A general procedure of bibliographic description elements of a published book or another monographic publication:
AUTHOR’S SURNAME, name. Title. Issue. Place of publishing: publisher, date. Numbering. Number of pages. (Series title). E.g.:
TAMOŠIŪNAS, Andrius. Vadybos funkcijos ir priemonės: mokomoji knyga. Vilnius: Technika, 2013. 146 p. 

JURKEVIČIUS, Simonas; JURKEVIČIENĖ, Jurga; JURKEVIČIUS, Paulius. Sava Roma. Kaunas: Obuolys, 2014. 270 p.

Visuotinė lietuvių enciklopedija. Vilnius: Mokslo ir enciklopedijų leidybos inst., 2002. T 2: Arktis- Beketas. 799 p.

LIETUVOS STANDARTAS. Informacija ir dokumentavimas. Bibliografinių nuorodų ir informacijos išteklių citavimo gairės (tapatus ISO 690:2010). [Vilnius]: Lietuvos standartizacijos departamentas, 2010, LST ISO 690:2010. 40 p.

OCONNELL, Fergus. What you to know about. Padstow: Capstone, 2011. 252 p.

PRANULIS, Vytautas ir kt. Marketingas. 4-asis patais. ir papild. leid. Vilnius: Garnelis, 2012. 608 p.

NB: If there are three authors, all of them are included, when more – all may be included, but in the usual case the first surname is indicated with “and others” (“ir kt.”). When there are more authors but no one can be singled out as the main one ( e.g. encyclopedias, conference materials), the reference starts with the source title.
Article references of published periodicals. General procedure of bibliographic description elements of a published magazine or any other periodical:
 AUTHOR’S SURNAME, name. Article title. Magazine title, date, numbering, pages.
ŠAVAREIKIENĖ, Danguolė. Kolektyvinių santykių valdymo plėtra įmonių konkurencingumo stiprinimui. Ekonomika ir vadyba: aktualijos ir perspektyvos, 2012, 1(25), p.28-35.

PARK, Hyun Hee; PARK, Jai Kwan; JEON, Jung Ok. Attributes of background music and consumers responses to TV commercials: the moderating effect of consumer involvement. In: International Journal of Advertising, 2014, 33(4), p.767-784.

References of conference presentations, theses. General procedure of bibliographic description elements of conference material: 

AUTHOR‘S SURNAME, name or ORGANISATION. Title of the conference. Conference date. Place of publishing: publisher, date. 
Koleginių studijų patrauklumo stiprinimas: Vilniaus, Kauno, Alytaus ir Utenos kolegijų veiklos 10-mečio tarptautinės mokslinės praktinės konferencijos straipsnių rinkinys, 2010 m. spalio 27 d. [Vilnius]. Vilnius: Vilniaus kolegija, 2010.

Transporto priemonės – 2010 = Transport means – 2010: 14-osios tarptautinės konferencijos pranešimų medžiaga, 2010 m. spalio 21–22 d. [Kaunas]. Kaunas: Technologija, 2010.

NB:  The publishing date is indicated in the same way as in the source. If the place is known but is not indicated in the source, it is given in square brackets. If the source gives several publishing places, only the first is indicated. 
Qualifying scientific work references. General procedure of bibliographic description elements of bachelor’s, master’s theses , doctoral dissertations and a habilitation thesis:
AUTHOR‘S SURNAME, name. Thesis title.Scientific degree, city. The institution providing the degree and date .

 DREJERIS, Rolandas. Naujų paslaugų modeliavimas, Daktaro disertacija, Vilnius, Vilniaus Gedimino technikos universitetas, 2008. 

Title of legal act: legal act promoter, date, issue. Publication title, date, numbering, pages.
Lietuvos Respublikos administracinės naštos mažinimo įstatymas: Lietuvos Respublikos Seimas, 2012 m. lapkričio 8 d., Nr. XI-2386. Valstybės žinios, 2012, Nr.136-6957.

Patent documents references. General procedure of bibliographic description elements of patent documents: 

APPLICANT (OWNER). Title of invention. Inventor (-s): SURNAME, name. Invention title. Patent number. Date. 
GIESECKE & DEVRIENT GMBH. Apsaugotas popierius. Išradėjai: PLASCHKA, Reinhard; BURCHARD, Theo. Antifalsification paper. Europos patento paraiškos numeris 1099024. 2001-05-16.

General procedure of bibliographic description elements of a whole internet site:
Title. Publisher or organisation, date, [citation date]. Available at URL.
 Nobelprize.org: The Official Web Site of the Nobel Prize. Nobel Media AB, 2011 [žiūrėta 2011 m. lapkričio 11 d.]. Prieiga per internetą: http://www.nobelprize.org/

Lietuvos Respublikos Kultūros ministerija. Kultūros ministerija, [s. a.] [žiūrėta 2015 m. sausio 11 d.]. Prieiga per internetą: http://www.lrkm.lt/
NB. If the reference does not include the publishing date, the following is indicated [s. a.].

General procedure of bibliographic description elements of a data base: 
Title [interactive]. Publisher or organisation, date [citation date]. Available at URL.
EUROVOC [interaktyvus]. [Lietuvos Respublikos] Seimo kanceliarija, 2008 [žiūrėta 2015 m. sausio 20 d.]. Prieiga per internetą: http:// www3.lrs.lt/pls/ev/ev.main

General procedure of bibliographic description elements of an individual author’s work, published in the Internet: 

AUTHOR’S SURNAME, name. Title [interactive]. Publishing place: publisher, date [citation date]. Available at URL:
 VANAGAS, Ramūnas; VYŠNIAUSKIENĖ, Lina. Vadybos pagrindai [interaktyvus]. Vilnius: Mykolo Romerio universitetas, 2012 [žiūrėta 2015 m. sausio 19 d.]. Prieiga per internetą: http://ebooks.mruni.eu/product/vadybos-pagrindai/

MAYFIELD, Antony. What is Social Media? [interaktyvus] V1.4 updated 01.08.08. [Jungtinė Karalystė]: iCrossing, 2008 [žiūrėta 2015 m. sausio 20 d.]. Prieiga per internetą: http://www.icrossing.co.uk/fileadmin/uploads/eBooks/What_is_Social_Media_ iCrossing_ebook.pdf

N.B. It is often difficult to determine the place of publishing and the publisher, therefore these elements are not considered necessary.
 Electronic periodical publications (journal) references.General procedure of bibliographic description elements of an electronic journal:
Title [interactive]. Identificator. Publishing place, publishing house, date, [citation date]. Available at URL. 
CHOMIK, Andrew. Making Friends in Dark Shadows: An Examination of the Use of Social Computing Strategy Within the United States Intelligence Community Since 9/11. Global Media Journal – Canadian Edition [interaktyvus]. 2011, vol. 4, issue 2, p. 95–113 [žiūrėta 2015 m. sausio 20 d.]. Prieiga per internetą: http://www.gmj.uottawa.ca/1102/ v4i2_chomik.pdf

N.B.If a volume, section or page number is not specified, it can be left out. Many electronic magazines have a Digital Object Identifier ( DOI ) as a permanent sign granted an intellectual property object which allows us to find it in the electronic web.
E-journal article references. General procedure of bibliographic description elements of an E-journal article: 
AURHOR’S SURNAME, name. Article heading. Journal title [interactive]. Publisher. Date, numbering, page number [citation date]. Available at URL or DOI.
General procedure of bibliographic description elements of e-books, mono-graphical publications, data bases’, etc. (with exception of e-journals): 
ARTICLE AUTHOR. Title. From: AUTHOR’S SURNAME, name. Title [storage tag]. Publisher or organisation, date.[Citation date]. Available at URL.

ARTICLE AUTHOR. Heading. From: AUTHOR’S SURNAME, name. Heading. [Storage tag]. Issue. Publishing place: publishing house, publishing date. Identifier.
VITKUTĖ-ADŽGAUSKIENĖ, Daiva; UTKA, Andrius. Kokybinių tyrimų duomenų archyvavimas ir sklaida: technologijos, galimybės ir realūs sprendimai. Iš: Lietuvos HSM archyvas (LiDA) [interaktyvus]. Atnaujinta 2011-11-11. [Kaunas]: KTU Politikos ir viešojo administravimo institutas [žiūrėta 2015 m. sausio 20 d.]. Prieiga per internetą: http://www.lidata.eu/files/seminarai/2011-09-23/ 2011 Kokybiniu-tyrimu-duomenu-archyvavimas.pdf

N.B. it is possible to use the words “in” or “from” in the description. It is necessary to choose one way and stick to it in the list. [9 pt, Hanging: 0, 5 cm]
